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Reprint Invoice Instructions

The very first time before reprinting invoices, need to run the Extract process for one
invoice. This is to be run only once.

Go/Manage Sales Activities/LBNL Generate Invoices = Process/Reprint Invoices
Extract/Add (see next two screen prints).

LBNL Generate Invoices

File Edt View [{e)| Favorites Use Process Inqure Report Help

| Bl slel2] *|v|vlz 5]

New Window >

v Manage Sales Activities Enter Biling Information
Manage Purchase Orders Generate Invoice:
Manage Projects [l v LBNL Generate Invoices

Manage Cash Adjust Bils
Process Financial Information »  Manage Biling Utiities

Administer Grants » B

Define Business Rules y|  Enter Receivables

LBNL Conversion Apply Payments

LML Close Colct Receivables
Maintain Receivables

PeopleTools > Monitor Receivable Activity

Recent »
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LBNL Generate Invoices

S Inqure Report Help

Proj Costs - Billing Interface

I D A R A A
Bill Status Change 4

Final{Conv/Load GLIBCM{Extract
LBNL BI InterFace to GL »

Print WFO Invoices »
Print SF1080 Invoices >
Print SF1081 Invoices >
Print Transfer Vouchers(Iwo)  »

»

Print Miscellaneous Invoices

Add
LBNL Reprint ¥ Update/Display
Create IPAC Extract »

Create IPAC DOE File »
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Add a Run Control of ‘Reprint_Invoice’
- [=]x]

print Invoices Extract

LBNL Generate Invoices - Process - Re,
e Process Inquire Report Helf

File Edit View G

a|g8x| =pEE 5% == S8 @lcl=| *]|v]|slEm

Add -- Reprint Invoices Extract

Run Control ID: |Reprint_Invoice|

Cancel
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Select Invoice ID and enter an invoice number (any will do) for the From and To
Invoice and click the traffic light button.

LBNL Generate Invoices - Process - Reprint Invoices Extract

File Edt View Go Favortes Use Process Inqure Report Help

gl#(8!x| ‘aqala| cE o= S|=5] k=] +|e|als w5

Invoice |

“ Country, Postal

Unit: LBNL
~ Bus Unit, Invoice

™ Print Only Primary Copy

™ Use Current Effective Address ™ Custom Label

Range Selection i

“ Al * Invoice ID From Invoice: —p |WFD-0017262
< Bill Cycle “ Cust ID

“ Date * Bill Type To Invoice: ——p WFD-00T7262
- Range ID < Bill 5ource

Reprint Invoice
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Select Client and File where the file path should be ‘C:\PS\TEMP\’, then click OK.

_/LBNL Generate Invoices - Process - Rgprlnl Invoices Extract
s Inqu

File Edi
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Reprint Invoice |
Operator ID: GLORINCE = Specified Language:
Run Control ID: Reprint_|nvoice ~ Recipient's English -

seatibr 1 fnt Irvoice Sort By~
Process Scheduler Request @ —
“ Country, Postal =]

Unit: LBMNL j Operator ID:  GLORINCZ Fun Control ID: - Reprint_Invoice
(U LB ETED © Bus Unit, Invoice

© File " Pinter " Window

Run Location
@ Clent ¢ Server

? fFlleannlel C:\PS\Temph -
L

cel

in Date/Time: Run
Date: [70714/ | [Free | |

Tow [iTcsa00 A [] e
Reset urrent D ate/Time New Yiey Ie

|Name |Process Type Descr

™ Use Current Effective Addres

| Description

ZBIIVCEN _ SOR Report

Range Selection
Al ¢ Invoice I—rrunn'rwmu. oo 17262
< Bill Cycle “ Cust ID
To Invoice: WFO-0017262
- Date < Bill Type
- Range ID < Bill 5ource
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The next step (pages 6, 7, 8) sets the LBNL Reprint run control preferences to use
Window as output.
Edit/Preferences/Run Control...

LBNL Generate Invoices Q@@
File N2t View Go Favorites Use Process Inquire Report Help
g || | Blelo] #lelals 2]
Add

Update/Display

Freferences Operator Colors...
Run Control...
Use Default Toolbar
Toolbar...
Configuration. ..

Edit Process Scheduler run controls.
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Select LBNL_Reprint run control and click the EDIT button.

LBNL Generate Invoices [= |
File Edt View G ss Inquire Report

o Favorites Use Proce T
8| &|8X| BaE| = == SlE] $lcl=| v ]|AlE 3]

Edit Run Controls

\—IZT

[Jounal A ew.
Joutnal_generator q

MARS_Report ] —
oo [E ]
Payment_History_Extract

Repiint_Extract Delete
SPAA

22150350

Zeica210

Z8iC0211

Z8lIF001

28150250 3
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Select Client for the Run Location and Window for the Run Output. Click OK.

LBNL Generate Invoices
File Edt View G

o Favorites Use Proce T
8| &|8X| BaE| = == SlE] $lcl=| v ]|AlE 3]

ss Inquire Report

Edit Run Control

| OpesorlD:  GLORINCZ |

Run Control ID:  Riepint_Invoice

~ Run Location
 Client " Server
Server Name -

FRun Output
C File  Printer ﬂzdow
Printer/File:

N Cancel
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The process to reprint invoices as follows:
Go/Manage Sales Activities/LBNL Generate Invoices = Process/LBNL
Reprint/Update/Display (next two pages)

LBNL Generate Invoices Q@@

File Edt View [{e)| Favorites Use Process Inqure Report Help

I l= slel] el [ml2]

New Window »

v Manage 5z ivities Enter Biling Information
Manage Purchase Orders Generate Invoices
Manage Projects »

Manage Cash Adjust Bils
Process Financial Information »  Manage Biling Utiities

Administer Grants )
Enter Receivables

Define Business Rules »

LBNL Conversion Apply Payments

LML Close Colct Receivables
Maintain Receivables

PeopleTools > Monitor Receivable Activity

Recent »
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LBNL Generate Invoices

S Inqure Report Help

Proj Costs - Billng Interface
Bill Status Change

i IR A AR

Final{Conv/Load GLIBCM{Extract
LBNL BI InterFace to GL »

Print WFO Invoices »
Print SF1080 Invoices >
Print SF1081 Invoices >
Print Transfer Vouchers(Iwo)  »
Print Miscellaneous Invoices »

Reprint Invoices Extract
LENL Reprint »

Create IPAC Extract
Create IPAC DOE File »
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Select Run Control ‘Reprint_Invoice’

LBNL Generate Invoices - Process - LBNL Reprint L"ﬂjfz \
File Edt Wiew Go Favorites Ls

gle|®x| el &le == 8 e R S A A R A B

Process Inquire Report Hel

Update/isplay -- LBNL Reprint @
Run Control ID: |
Run Crtl |Lang Cd Cancel |
Payment_History_E stract English a
Payment_Report English ~ Search
Reprint Estract

Detail

Use Query
New Query

4
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In the Range Selection Box in the upper left hand side of the screen click the radio
button for Contract Number

LBNL Generate Invoices - Process - LBNL Reprint

File Edt View Go Favortes Use Process Inqure Report Help

gle/ex| B o o o=

Lbrl Bi Ext Rprrt ]

[elo] +lvlle ]

BEE]

Operator ID:
Run Control ID:

Range Selection

< Invoice

Sel BU

GLORINCE

Reprint_lnvoice

Contract #:

Date Added

” Print 1081 Invoice

Process Instance
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Enter the Award No. in the Contract Number space (include hyphens)
For example: LBO5-XXXXXX

Click the Flashlight button located above the reprint button in the upper right of the
screen

LBNL Generate Invoices - Process - LBNL Reprint Q@@
Fle Edt View Go Favorites Use Process Inquire Report Help

alslelx| Blalm| olo| o] =] slelo] +el ]

Lbrl Bi Ext Rprrt ]

Operator ID: GLORINCZE
Run Control 1D: Reprint_lnvoice
Range Selection ™ Print 1081 Invoice
© Invoice .
Reprint
¢ Contract # Contract #: ||-B 05-001327
T =7
Sel BU Date Added Process Instance Invoice
r

=
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A list of the invoice numbers associated with the award will appear

LBNL Generate Invoices - Process - LBNL Reprint Q@@
Fle Edt View Go Favorites Use Process Inquire Report Help

alslex| waE oo @ 2] olelo] el w2

Lbrl Bi Ext Rprrt ]

Operator ID: GLORINCZE
Run Control ID: Reprint_Invoice
Range Selection ” Print 1081 Invoice
< Invoice
Reprint
¢ Contract # Contract #: LB05-001327
JEs|
Sel BU Date Added Process Instance Invoice
r LEML 02/25/2005 10:084k R87R05 WEO-0017954
r LEML 01/28/2005 9:31AM 572600 WFO-0017599
r LEML 12/22/2004 12:12PM Hh5468 WFO-0017255

Lbnl Bi Ext Rprnt. Update;Display.

K3 2 Micros... ~ | B GiiCAllor... LBNL Gen... | @Y PRIVATE... | 07 2Mozlla - | T@ PS/nvision & HowtoR...

Bao ks M misve & eLphone A vipERs

Macintosh HD:Users:mariaatkinson:Desktop:How_to_Reprint Invoices-1.doc Page 14

As of 04/15/05



~
Lawrence Berkeley National Laboratory

e Reprint Invoice Instructions

Select the one you would like to reprint and click the Reprint Button located below the
flashlight button.

LBNL Generate Invoices - Process - LBNL Reprint Q@@
Fle Edt View Go Favorites Use Process Inquire Report Help
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Lbrl Bi Ext Rprrt ]

Operator ID: GLORINCZE

Run Control 1D: Reprint_lnvoice

Range Selection ” Print 1081 Invoice
© Invoice .
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=]
Sel BU Date Added Process Instance Invoice
v 4—tEHL 02/25/2005 10:084M 587505 WFO-001 7954
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r LEML 12/22/2004 12:12PM 5h5468 'WwFO-001 7255
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The invoice will appear on your screen in a moment or two
Click the printer button, then click OK (next page) and your invoice will print.

er\crwleng\zbic100. rpt

1of1 » || =| &|&|[81% ~ Total3 100%

/—-} UNIVERSITY OF CALIFORNIA LT s
ALLEE, |" LAWRENCE BERKELE Y NATIONAL WEO-0017954
[Resemem— LABORAT ORY asmder

- Tawrence Begkeky Natioral Labontory For questions related to this invoice, please
20 Franchl Services Accowting email ARMelp@Dlgov. Please inchide

P.0.Box 528 LBNL Award No. inSubject line.
Berkeley, CA 94701

LENL éord Number
UNIV OF CA BERKELEY LB05-001327
M Kevin R Kaier

Marko Yasuda YAYMESTIS DVEU20 5 EECEIIT
BCE INTERLST/ OTEER CHAR G LAY BT
ARSTEEED 0N CILINGUERT

PLOECT NUMBEL

PICEIVABLES

40 Gimirod.
Bekelev CA94720-3200
Customer P0/Cantract Number
964234
CUMULATIVECOSTS § CURRENT C0STS §
: WFO-001795¢
CostomerID:  UC02171 Febmnry 282005

PAYROLL EXPENSES
‘Scientific Staf

2302601 933619
PAYROLL EXPENSES SUBTOTAL 2302601 933619

462823 187658
462823 187658

1305203 520211
OVERHEAD SUBTOTAL 1305203 529211

4070627

TOTAL ADVANCED
DRAW DOWN TO DATE CURRENTDRAWDOWI 00
ADVANCE BALANCE

PAY THIS AMOUNT 1650488
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- c:\user\crweng\zbic100. rpt

] < 1of1 » || =| &|&|[81% ~ Total3 100%

LABORAT ORY

’—‘3_' UNIVERSITY OF CALIF ORNIA LTVOICE NLBER:
ey w LAWRENCE BERKELE Y NATIONAL WFO.0017954

s
e~ _

- Tawrence Begheky Natioral Labontory For questions related to this invoice, please
20 Franchl Services Accowting email ARMelp@Dlgov. Please inchide

P.0.Box 528 LBNL Award No. inSubject line.
Berkeley, CA 94701

LENL éord Number
UNIV OF CA BERKELEY LB05-001327
M Kevin R Kaier

Horiko Yasuda YAYMESTIS DVE U0 § RECEIXT
BCE INTERLST/ OTEER CHAR G LAY BT
ARSTEEED 0N CILINGUERT
PICEIVABLES

PLOECT NUMBEL

40 Gimirod.

Bekelev CA94720-3200
Customer P0/Cantract Number
964234

CURRENT C0STS §

CostomerID:  UC02171 Febmnry 282005

Printer: System Printer (HP LaserJet 4 Pl
PAYROLL EXPENSES 2 ¢ _u‘
Scimuiic Sl 933619
PAYROLL EXPH Cancel 933610
187658

BURDENS SUBTY . = 187658
copies| 1] o

Oveahend i 520211
OVERHEAD SUH From: 1 To 1 o e s 520211

4070627

TOTAL ADVANCED
DRAW DOWN TO DATE CURRENTDRAWDOWI 00

PAY THIS AMOUNT 1650488

Note: If printing multiple invoices you will need to select them one at a time as checking
all the invoices and clicking Reprint will not work
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